Chief Executive Scheme of Delegation to Officers

1. To supportthe Council'sintention that decision taking should be delegated in the interests of
speed, and consistent with democraticaccountability and openness, the Constitution delegate's
officer decision makingto the Chief Executive.

2. The Chief Executiveis unable to take all decisions personally and this scheme of delegation sets
out: who the chief executive has authorised to take decisions or fulfil specified proper officer
functions on his behalf; and the framework in which those delegations may be exercised. Decisions
relating to executive/cabinet functions referto non-key decisions ie under £500,000 only. Decisions
relatingto council functions are described as non-executive.

3. It remains open tothe officermaking the delegation to call back a matterfor theirown

determination, and forthe decision makerto referamatterback to the officer who delegateditto
them.

General delegations

4. Appendix lidentifies which chief officer, the chief executive has authorised to take executive
(non-key), ornon- executive decisions on his behalf, and the service areas theirauthority extends to.

5. Each chief officeridentified in appendix1has delegated tothem powertoact on behalf of the
council inrelation to any incidental operational matters within the service areas for which theyare
responsible, including spending decisions, subject to the following overriding provision:
6. Any actiontaken underdelegated powers shall be in accordance with:

i.the overall policies approved by full Council, the Cabinet ora committee;

ii. the provisions of the Constitution, including the Contract and Financial Procedure Rules;

iii. no contracts, of any value, may be approved orauthorised below the level of Assistant
Director;

iv. human resources policies and procedures;
v. approved capital and revenue budgets; and
vi.the requirements of the relevant legislation.

7. In exercising delegated authority, decision makers will:

e beclear aboutwhat the council wants to happen, how it will be achieved, whois
accountable forthe decisionand whois accountable forimplementingitand monitoring
implementation;

e consultproperly and have regard to the professional advice from the council's officers, in
particularthe Council Solicitor and Monitoring Officer and Section 151 officer;

e haveregardto the publicsectorequality duty and respect fornatural justice and human
rights;

e make the decision publicunlessthere are good reasons foritnotto be;



e givedue weighttoall material considerations, only take relevant mattersinto account, and
make sure the action is proportionate to what the council wants to happen;

e explainwhatoptions wereconsidered and give the reasons forthe decision; follow proper
procedures

e Undertake an equality analysisand ensure thatany overriding publicinterestis maintained.

8. Without prejudice to these delegations, senior managers are expected to have regard to any
resolution of full Council, Cabinet, relevant cabinet member or committee, on any matter of
principle orpolicy relatingtothe power being exercised and shall, as appropriate:

a) maintain aclose liaison with the relevant cabinet member(s), orin their absence the
Leader;

b) ensure that Ward Councillors are consulted on, or advised of the exercise of delegated
powers;

c) ensure thatthe Monitoring Officer, Chief Finance Officer are consulted and advised of any
decisions as necessary; and

d) ensure that Executive Teamis consulted and advised where appropriatein relation to cross
serviceissues

Staff

9. Subject to the provisions of the Council's Employment Rules, each chief officeridentified in
appendix lisauthorisedtoact in relation to the appointment of staff within approved budgets, in
accordance with the personnel policies and procedures of the council.

10. Subjecttothe provisions of the Council's Employment Rules, each chief officeridentified in
appendix lisauthorisedtoact in relation to the dismissal of staff in accordance with the personnel
policies and procedures of the council.

11. Subjecttothe provisions of the Council's Employment Rules, each chief officeridentified in
appendix lisauthorised to make variationsin establishment using grades approved in accordance
with the council's personnel policies and procedures, and to determine all other matters relating to
the employment of staff, within approved budgets and in accordance with the personnel policies
and procedures of the council.

Urgency provisions

12. Executive functions - Key decisions

12.1. The rulesfor making 'key decisions' on executive functions either as a general exception oras
special urgency if the key decision has not beenincluded in the List of Key Decisions are setoutin

fullin Rules 15 to 18 of the E| in the Council Constitution.

12.2. The relevant parts of these Rules which relate to officers making key decisions are set out
below.

12.3. Rule 17 - General Exception



12.4. If a matterwhichislikely to be a key decision has notbeenincludedinthe List of Key

Decisions, then subjectto Rule 18 (special urgency) of the El setoutin (ii) below, the decision may
still be takenif:

e (a) The decision mustbe taken by such a date that itis impracticable to deferthe decision
until it has beenincludedinthe next List of Key Decisions;

e (b)the Head of Paid Service hasinformed the Chair of the relevant Scrutiny Committee, orif
thereisno such person, each Member of that Panel/Committee, and anominated
opposition ormajority group member of the Committee as appropriate and the leader of the
second largest opposition group in writing, by notice, of the mattertowhichthe decisionis
to be made.

e (c)The Head of Paid Service has made copies of that notice availabletothe publicatthe
offices of the Council; and

e (d)Atleastfive dayshave elapsedsince the Head of Paid Service complied with (b) and (c).

12.5. Rule 18 - Special Urgency

12.6. If by virtue of the date by which a decision must be taken, Rule 17 cannot be followed, then
the decision can only be taken if the decision taker (if an officerthen in consultation with the Leader
or appropriate Cabinet Member) obtains the agreement of the Chair of the relevant Scrutiny
Committee thatthe taking of the decision cannot be reasonably deferred and has consulted a
nominated opposition or majority group member of the Committee as appropriate and the leader of
the second largest opposition group. If there is no Chair of the relevant Scrutiny Committee orif the
Chairof the relevant Scrutiny Committee is unableto act, then the agreement of the Chair of the
Council (Mayor), orin his/herabsence the Vice Chair (Deputy Mayor) will suffice.

12.7. In any event the Leader will submit quarterly reports to the Council on the executive decisions
takeninthe circumstancessetoutin Rule 16 (special urgency) inthe precedingthree months. The
reportwill include the number of decisions so taken and a summary of the mattersinrespect of
which those decisions were taken.

12.8. Executive functions - Non-Key decisions

In cases of emergency, a Chief Officer, after consultation with the Leader orappropriate Executive
Membershall be empowered to make urgent decisions when necessary on executive functions
relevanttotheirservice area, provided that the decisionis notakey decisionandisinaccordance
with the Budget and Policy Framework. Such urgent decisions shallbe processed through the Chief
Executive and be reportedin accordance with the provisions for Executive Key Decisions.

12.9. Council functions

In cases of emergency, a Chief Officer after consultation with the Chair of the appropriate
Committee or Leader of the Council and with the relevant Opposition Spokesperson and leader of
the second largest opposition group, shallbe empowered to make urgent decisions when necessary
on Council Functions relevantto theirservice area. Such urgent decisions shallbe processed through
the Chief Executive and shall be submitted to the appropriate Committee forinformation.

Emergencies



13. Where the Chief Executive or Chief Officers are operating under the council's emergency
management procedures (orsilverand gold officers as listed belowin the absence of the chief
executiveand all directors) and believes thatthere is arisk of damage to property, a threatto the
health or wellbeing of anindividual, orthat the interests of the council may be compromised they
are authorisedto take 'all necessary decisions'to take such action as is necessary within the law to
protectlife, health, safety, the economic, social or environmental wellbeing of the borough, its
communities andindividuals living, working or visiting, and to preserve property belonging to the
council or others.

14. Before exercising this delegated authority any officer shall use their best endeavoursif, in their
opinion, time or circumstances permit, to consultthe Leader, or, intheirabsence, the appropriate
cabinetmemberandinany case, inform them of theiractions as soon as practicable.

15. Where the delegated powersin paragraph 12 above are exercised, contract and financial
procedure rules are deemed to be waived forthat purpose.

16. Any actiontaken underthe powers delegated above willbe reported to the chief executive at
the earliest opportunity. All emergency decision taken by officers are reported to full Councilat the
next meeting, includingthe extentto whichithas been necessary to operate outside the contract
and financial procedure rules.

Indemnity

17. The Council will provideanindemnity (in accordance with The Local Authorities (Indemnities for
Members and Officers) Order 2004 SI 2004/3082) to any of theiremployeesand formeremployees
relatingto any neglect, act, error or omission committed by them as they undertook theirduties
which were authorised by the Council orarose from powers conferred or duties placed onthe
employeeatthe request of or with approval of the Council. Thisindemnity shallinclude when they
are actingfor other persons or bodies with the Council's consent. The indemnity will include costs
awarded and reasonable costsincurred.

18. The indemnity will not extend to loss or damage directly or indirectly caused by orarising from:
(a) fraud, dishonesty ora criminal offence on the part of the employee; or
(b) any neglect, error oromission by the employee otherthaninthe course of his duties or;
(c) liability in respect of losses certified by the auditor caused by wilful misconduct.

19. The Council will not usually itself make claims againstits employees foranyloss ordamage as a
result of the officers'actions, unless claims fall within the cover provided to its employees underany
policy of insurance taken out by the council orany motor vehicle insurance policy taken out by the
employee. Inthe case of criminal proceedings, if the officerin questionis convicted of acriminal
offence and that convictionis not overturned following any appeal reimbursement will be sought.

20. The indemnity will notapply if an employee admits liability, negotiates or attempts to negotiate
a settlement of any claim that falls within the scope of thisindemnity, without the written authority
of the Council. The indemnity will also not apply where thereis evidence thatthe employeehad
acted withreckless disregard for the consequences.



21. Theindemnity is without prejudice to the right of the Council to take or start disciplinary action
againstan employeeinrespectof any neglect, act, erroror omission.

Sub delegation

22. Where a Chief Officeris absent from the workplace forany period of time that requires othersto
exercise delegated authority in that officer's absence, another officer should be nominatedin
writing, the nomination be approved by the chief executive and forwarded to the Monitoring

Officer.

23. Each Executive Director shall maintain an up to date directorate scheme of delegation specifying
specificdelegationsrelevanttothe service.

Statutory and proper officer functions

24. The Council has designated posts as fulfilling the statutory and proper officer functions setoutin
the Appendix 2.



Appendix 1: Delegations to specific officers

Chief Executive

In accordance with Council policies, statutory requirements, guidance, Codes of Practice and subject
to overall budget provision:

General

To undertake all matters associated with the professional and corporate management of the
Council.

The Chief Executive shallbe authorised to:

10.
11.

discharge any council or executive function not otherwise delegated to a Director or Chief
Officer, including civicand ceremonial functions of the Council, and to take any action
remitted to him/herundercorporate policies orthis Officer Delegation Scheme.

exercise any power delegated to any officer at any time when that officeris unable or
unwilling to act.

give a decision onthe applicability of any delegated powerin any specificcase.

require any officer of the Council to refera matterto a Committee orthe Cabinetfor
decision notwithstanding the fact that the officer may have delegated authority to deal with
that matter.

authorise the taking of any necessary action, including the incurring of expenditure in
connectionwith an emergency ordisasterinthe Borough (Note - this delegationisalso
exercisable by all Executive Directors)

determine, in conjunction with the Joint ChiefFinance Officer whether representation to the
relevant Government Department should be made foractivation of the "Bellwin" Scheme of
Emergency Financial Assistance to Local Authorities forany expenditurerelating to major
incidents which occurin the Borough

deal with matters relatingto the development of the Bury 2030 Community Strategy and
Corporate Plan

give professional adviceto all partiesin the decision-making process

representthe Council on Partnerships and External Bodies

implement andinitiatechange and service delivery across the Council's services

carry out record keepingforall the Council's Decisions (together with the Monitoring
Officer)

Specific Functions

1

2.

Responsible forensuring the promotion of child protection and safeguarding of childrenin

the Borough

Elections

o i)in consultation with the relevant ward councillors and Group Leaders to discharge

the function of dividing electoral divisions into polling districts at local government
electionsand altering such districts and to be responsible for the ongoing review of
pollingdistricts, polling places and polling stations between the 4yearly reviews for
parliamentary elections (Sections 18A, 18B and 31 of the Representation of the
People Act 1983).
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o ii)todetermine fees and conditionsforthe supply of copies of extracts of elections

documents. (Rule 48(3) Local Elections (Principal Areas) Rules 1986 and Rule 48(3)
Local Elections (Parishes and Communities) Rules 1986).

EconomicDevelopment

Business Engagement

Regeneration

StrategicPlanning

StrategicHousing

Housing Development (including Affordable Housing)

Member of Greater Manchester Combined (the CA) Authority Wider Leadership Team with

responsibility for specific portfolios allocated by the Chief Executive of the CA.

The Chief Executive also has the role of Accountable Officer for Bury NHS Clinical Commissioning
Group (CCG).

Deputy Chief Executive (Corporate Core)

In accordance with Council policies, statutory requirements, guidance, Codes of Practice and subject
to overall budget provision:

General

1
2.

The overall direction of all human resource matters.
The administration and implementation of the Council's organisational, employee
developmentand human resource plans

Specific
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18.
19.
20.
21.
22.

SeniorInformation Risk Owner

Adult Learning

Arts and Museums (Culture and Heritage)

Archives

Business Support

Corporate Human Resources (HR) Services

Corporate Procurement

Communications, Marketingand Engagement

Customer Contact (including Patient Liaison Service)

Corporate Complaints (including Adults and Childrens Complaints)

. Community Safety (Strategicand Operational), Resilienceand Emergency Planning
. DemocraticServices
. Electionsand Electoral Registration

Equality and Diversity

. Health and Safety
. ICT and Digital Strategy
. Information Governance (including General Data Protection Regulations, Freedom of

Information Act 2000 and Data Protection Officer)

Land charges

Legal Services

StrategicPolicy and Service Reform

Performance and Intelligence (including PublicHealth intelligence and Children's datateam)
Risk Management



23.
24.
25.

Strategic Partnerships
Registration Services
To representthe Council as required by the Chief Executivein CA matters

Section 151 Officer

In accordance with Council policies, statutory requirements, guidance, Codes of Practice and subject
to overall budget provision:

Treasury Management - borrowingand investment

Financial management, Assurance and Reporting

Financial Strategy and planning (including development of the Medium Term Financial
Strategy)

Section151 Local Government Act 1972 statutory responsibilities
Debtrecovery

Council tax

Council tax supportand housing benefitrentallowances and rebates
Discretionary welfare assistance

National non-domesticrates

Pay services (Creditor payments, accounts payable and payroll)

. Insurance
. Revenues and Benefits processingand enforcement
. The writing off of debtsfrom £10,001 to £50,000

Internal Auditand Risk

. Procurement
. Torepresentthe Council as required by the Chief Executivein CA matters

Executive Director of Children and Young People

In accordance with Council policies, statutory requirements, guidance, Codes of Practice and subject
to overall budget provision:
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Adoption

Corporate Parenting

Childrenand YoungPeople in Care
Children's Social Care

Children's Safeguarding (including complexsafeguarding but otherthan relatingto
commissioning)

Secure accommodation

Early Years and school readiness
Emergency Duty Team

Youth Offending Team

Children's Social Care

. MASH
. Emergency Duty Team
. Caldicott Guardian for Children's Services

Children's Centres

. Early Help

. Fosteringand Adoption Services
. Inclusion /Vulnerable Pupils

. Schools, Academies and Colleges



19.
20.
21.
22.
23.
24.
25.

Special Educational Needs and Disability

Additional Needs

Education Welfare and Children's Psychology Team

School and College Transport

School Crossing Patrols

Youth & Connexions

To represent the Council as required by the Chief Executivein CA matters

Executive Director of Strategic Commissioning

In accordance with Council policies, statutory requirements, guidance, Codes of Practice and subject
to overall budget provision:
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10.
11.
12.
13.
14.
15.
16.

Commissioning health and social care, secondary care and community services (with CCG)
Continuing Health Care/ComplexCare (with CCG)

Transforming Care (with CCG)

Bury EST

Safeguarding Adults

Infection control

Staying Well Team

Mortality Service

Strategic Development Unit (Strategic Planning and Development; Provider Relationship,
Reviewing Team)

Care Homes

Homelessnessand Asylum

Liaison with Personaand Local Care Organisation forsocial care operations

Supportat home services

Adult Health Care

Substance misuse

To representthe Council as required by the Chief Executivein CA matters

Executive Director of Operations

In accordance with Council policies, statutory requirements, guidance, Codes of Practice and subject
to overall budget provision:
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Cleaning & Catering

Lettings & PublicHalls

Markets

Asset Management

Bridges and Structures

Major Projects design and delivery
Network Management

Parking

PublicRights of Way

Street Works

. Road safety
. Transportation
. Grounds Maintenance — Parks & Countryside Infrastructure

Pest Control

. Highway Maintenance



16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

Specific Delegations to Specific Officers

Director of Community Commissioning

In accordance with Council policies, statutory requirements, guidance, Codes of Practice and subject

Street Lighting

Winter Maintenance

Depot

Stores

Street Cleansing

Transport & Workshop

Waste Management & Recycling
Bereavement Services
Libraries

Parks and Countryside Strategy
Sportsand Leisure
Architectural Practice

Facilities Management

Energy Management

Climate Change

Environment

Environmental Health

Licensing—including Safety at Sports Grounds
Private Rented Sector Enforcement

Trading Standards

to overall budget provision:

Social Care operations as the Director of Adult Social Services (DASS)

Learning Disabilities
OlderPeople's Mental Health,
Commissioning and Discharge,
Carers Liaison

Disability Services and Personalisation
"Deprivation of Liberty" Safeguards

Caldicott Guardian

Director of Public Health

In accordance with Council policies, statutory requirements, guidance, Codes of Practice and subject

to overall budget provision:

Principal adviserforelected members and se nior officers on publichealth matters
Delivery of the Council duties as to the improvement of health; reducing health inequalities
health protection and healthcare publichealth including but not limited to:
o Providinginformation and advice
o Providingservices orfacilities designed to promote healthy living
o Providingassistance to helpindividuals minimise any risks to health arising from
theiraccommodation orenvironment



e Provision of expert, objective advice on publichealth matters to the Council and the Public;
to include the Council's publichealth response as the responsible authority underthe
Licensing Act 2003

e Ensureplansare inplace to protect the health of the local population from threats to health
and prevent, as faras possible, threatsto health arising

e Discharge the Council's functionsinrelation to dental publichealth

e Discharge any functions of the Council inrelationtojoint working and work with a range of
partnersto fosterimproved health and well-being

e Commission mandatory publichealth services on behalf of the Secretary of State and other
prevention and healthimprovement services that meetthe needs of the Council's citizens;
addressthe publichealth outcomesframework and tackle local priorities as set outinthe
Health and Wellbeing Strategy

e Have professional responsibility and accountability for the Councils Public Health service
with regards to effectiveness, availability and value formoney

e Contribute toandinfluence the work of partners andin particular NHS Commissioners to
ensure a whole system approach across the publicsector

e Be an active member of the Health and Wellbeing Board, advising and contributing to the
Joint StrategicNeeds Assessment and Joint Health and Wellbeing Strategy.

e Prepareanindependent Annual Report on the health of the Council's citizens

e Responsibility forany of the Secretary of State's publichealth protection or health
improvement functions that are delegated to the Council, eitherby arrangementorunder
regulations

e Todischarge the Council's function underthe Healthy Start and Welfare Food Regulations
2005 (as amended) inrelation to Healthy Start vitamins where the Council provides or
commissions a maternity or child health clinic

e Playafull partinthe Council'sactionto meetthe needsof vulnerable children

Director of Regeneration and Capital Growth

In accordance with Council policies, statutory requirements, guidance, Codes of Practice and subject
to overall budget provision:

e Buildingcontrol

e Development management

e Planningforland use and development

e Enforcementof Planning Control and Planning Appeals
e Propertyand Asset Management

e Urban Renewal

e EnforcedSales

Director - Law and Democratic Services

The Director of Law and DemocraticServices shall be authorised toactas Solicitor tothe Council and
to take any actionintended to give effect to a decision of the Council, the Cabinet, Overview and
Scrutiny Committees, Regulatory Committees/Sub-Committees, or an Officerto discharge any
function of the Councilinrelationto:

e Thedutiesof the Monitoring Officer

e The makingorissuingof ordersand notices

e Negotiations priortocommencement and the commencement, defence, withdrawal or
settlement of legal or other proceedings.



e The authorisation of Council employees to conduct legal mattersin court

e The contractual element of procurement

e Electoral matters

e Llandcharges

e Theregistration of births, deaths and marriages and associated functions

e Therecordingof decisions of the Cabinetand all relevant committees

e Takingany action remitted to him/herundercorporate policies and procedures.

Appendix 2: Proper and Statutory Officer Delegations

Proper officers

1. Legislationrequiresthe Council to appoint specificofficers and to identify officers for
particularresponsibilities.

2. The Chief Executive shallbe authorised to act as the Council's Proper Officerforthe purpose
of anyfunction not otherwise delegated under these arrangements.

Statutory requirements
Statutory requirements Officer appointed
Section 532 Education Act 1996 -
Chief Education officer

Section 18 of the Children Act 2004 -
Requireseverytoptierlocal authority toappointa
Director of Children's Services

Director of Education

Executive Director of Children and Young
People

Section 6 Local Authority Social Services Act 1970 -

. . . Directorof C ity C issioni
Director of AdultSocial Services irectorot Lommunity Lommissioning

Interim Director of Financial
Transformation
(September 2020)

Section 151 Local GovernmentAct 1972 -
Responsibility for financial administration

Section 4 Local Government and Housing Act 1989 -

Head of Paid Service Chief Executive

Director- Law and DemocraticServices
(Interim appointment of Head of Legal
Services - July 2020)

Director of PublicHealth Director of PublicHealth

General Data Protection Regulations -
Data Protection Officer

Section 5 Local Government and Housing Act 1989 -
Monitoring Officer

Head of Legal Services

The officers specifiedin the following table are appointed Proper Officerforthe purpose of the
respective functions specified:



Reference

Proper officers for the purpose of the respective functions

Description

Registration Service Act 1953

S3,9,13 & 20 Registration of Births, Deaths and Marriages

Local GovernmentAct 1972

S83
S84

5 88(2)

S 89(1)(b)

S 1008

$100C(2)

S 100D

S 100F(2)
S 115

S 146(1)

S191

$210

$225(1)

S 229

S 234(1)

S$238

Witness and receipt of declaration and acceptance of office
Receipt of written notice of resignation of office

Convening of meeting of the Council tofill acasual vacancy in
the office of Chair of the Council

Receipt of notice of casual vacancy in the office of Councillor
from two local government electors

Exclusion of parts from reports opento inspection

Responsibility to prepare awritten summary of those parts of

the committee proceedings which disclose exemptinformation

Responsibility foridentifying background papers and compiling

list of such documents

Decision to exclude from production to Members documents
disclosing exemptinformation

Responsibility for receipt of money due from officers

Authorisationto produce adeclarations and certificates with
regard to securities

Functions with regard to Ordnance Survey

Officerinwhom powerinrespectof a charity will vestasat 1
April 1974

Deposit of documents and giving of acknowledgements or
receipts

Certification of photographiccopies of

Authentication of documents

Certification of byelaws

Proper officer

Director of Law
and Democratic
Services

Chief Executive
Chief Executive

Chief Executive

Chief Executive

Director of Law
and Democratic
Services

Directorof Law

and Democratic
Services

For eachreport,
the officer named
init as the
responsible officer

Chief Executive
S151 Officer
S151 Officer

Executive Director
Operations

Director of Law
and Democratic
Services

Director of Law
and Democratic
Services

Director of Law
and Democratic
Services

Director of Law
and Democratic
Services

Director of Law
and Democratic
Services



Reference

Para 4(2)(b)
of Part1 of
Schedule 12

Para 4(3) of
Part 1 of
Schedule 12

Proper officers for the purpose of the respective functions

Description

Officer who may sign a summons to council meetings

Receipt of notices from Membersregarding address to which
asummonsto a meetingistobe sent

Local Government Act 1974

$30(5)

Publication of notice of Local Commissioner's report on
investigation of acomplaint

Local Government(Miscellaneous Provisions) Act 1976

S41

Certification of copies of resolutions, minutes and other
documents

Rates Act 1984

S7

Certification of rate

Local Government and Housing Act 1989

S2

S 15, 16, 17

Preparation of list of politically restricted posts

Receipt of notices relating to political groups

Local Government (Committees and Political Groups) Regulations 1990

S8 (1)and (5)

S9and 10
S13

S14

Receipt of notice of constitution of a political group, orthe
change of name of a political group

Receipt of notice of Councillor's membership of, or cessation of
membership of, a political group

Officertowhomthe wishes of a political group are expressed

Responsibility for notifying a political group about allocations
and vacations of seats

Proper officer

Chief Executive

Chief Executive

Director of Law
and Democratic
Services

Director of Law
and Democratic
Services

S151 Officer

Deputy Chief
Executive

Chief Executive

Chief Executive

Chief Executive
Chief Executive

Chief Executive

The Local Authorities (Executive Arrangements) (Meetings and Access to Information)
Regulations 2012

Reg5 (2), (3)
and (4)

Reg5 (6) and
(7)

Reg6

Reg7

Responsibility to produce a notice giving 28 days' notice of its
intention to hold ameetingin private

Responsibility to gain approval from the Chair of Scrutiny
Committee tothe consideration of anitemin private where

notice in accordance with Regulation 5(2) was not practical and

the publication of the notice thereafter

Responsibility for giving notice of the time and place of a public
meeting

Responsibility to ensure that certain copy documents are
available for publicinspection

Directorof Law
and Democratic
Services

Director of Law
and Democratic
Services

Directorof Law
and Democratic
Services

Director of Law
and Democratic
Services



Proper officers for the purpose of the respective functions
Reference Description Proper officer

Director of Law
and Democratic
Services

Reg9 (1), (2) Responsibility to produce anotice giving 28 days' notice of its
and (3) intention totake a key decision

Responsibility to inform the Chair of Scrutiny Committee of the

. . . o ., Directorof Law
intentiontotake a key decision where notice inaccordance with

Reg 10 Regulation 9was not practical and the publication of the notice and Pemocratlc
Services
thereafter
Director of Law
Reg1l Responsibility for dealing with cases of special urgency and Democratic
Services
- . . - Director of Law
Responsibility for the recording of executive decisions taken at .
Reg12 . and Democratic
meetings .
Services
Reg13 (1),(2) Responsibility for the recording of executive decisions taken by Director of La"Y
and(3)and . ;" and Democratic
individualmembers .
Reg14 Services
-~ , . - Rel t
Reg13 (4) Responsibility for the recording of executive decisions taken by elevan
. Corporate
and Reg14  Officers .
Director

Director of Law
and Democratic
Services

Regs 15 and Responsibility forensuring that background papers are available
21 forinspection

Officerwho may forman opinion asto whetheradocument
containsor islikely to containinformation confidential
information, exemptinformation orthe advice of a political
advisoror assistant

The Local Authorities (Referendums) (Petitions and Directions) (England) Regulations 2000

Director of Law
and Democratic
Services

Reg 20

Directorof Law
and Democratic
Services

Publication of the numberthatisequal to5 percent of the

Reg4 .
g number of local governmentelectors forthe authority's area

The Local Authorities (Standing Orders) (England) Regulations 2001

Officerforreceiving notification of proposed appointment of
certain officers, notifying executive members of that proposed
Reg3 & 4 and appointmentandforreceivingand notifying of objections to the
Schedule1  proposedappointment. The ChiefExecutive is the Proper Officer
unless otherwise determinedinthe |E| setoutin Part 4 of the
Constitution

Chief Executive

Non-Statutory Chief Officers

All posts directly responsible to the Head of Paid Service (except Statutory Chief Officers and support
roles).

e Deputy Chief Executive (Corporate Core)
e Directorof Business Growth and Infrastructure



e Executive Directorof Operations

e Executive Director of Strategic Commissioning and Business Delivery/Deputy Chief Officer -
CCG

e Executive Nurse (Director of Nursingand Quality) - CCG

Deputy Chief Officer

All posts reporting directly to ordirectly accountable to astatutory or non-statutory chief officer.

Lynne Ridsdale,
Chief Executive



